
These are Ryan Avery’s go-to reminders when he 
presents or speaks online. 
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’s
Virtual Call/Webinar 
Checklist

YOUR LOOK & BACKGROUND:
The way we look and what we wear 
matters in getting our messaging across.

YOUR LOOK: wear what you would usually 
wear when talking with that group or 
person. Remember, don’t dress to impress, 
dress to relate. 

YOUR BACKGROUND: minimize 
background distractions. Have dedicated 
space in your house for calls and when 
traveling, look at the background before 
you press 'live.' 

VIDEO, TEXT & AUDIO:
Use multi-media that ADDS value to 
the viewer - not distract them!

VIDEO: Want to play a video in your 
presentation? Make it embedded and 
not a video link.

TEXT: Keep the text short, sweet and 
fast-paced. No more than 15 words on 
each slide!

AUDIO: Are you in the quietest place 
you can be? Get there now!

QUESTIONS, QUIZZES & QUOTES:
Helps keep people’s attention! 

QUESTIONS: Used for keeping people engaged 
and thinking. 

QUIZZES: Used for retention and giveaways! 

QUOTES: Used to help show your credibility and 
deepens the connection. 

GESTURES, GAMES & GIVEAWAYS:
Making virtual calls fun is important!

GESTURES: Use hand gestures, facial expressions more than you 
would! Don't have camera on? Use vocal variety!

GAMES: How can you “gamify” the call?

GIVEAWAYS: Offer the giveaway at the beginning of the call (make 
it a good one) and let them know how they can win it at the end.  

CAMERA, MICROPHONE 
& HEADPHONES (CMH):
The quality of your (CMH) is another extension 
and representation of who you are as the leader.  

CAMERA: Camera angle is eye level with your eyes. 
Too high? Positions you as weak or not informed. 
Too low? Shows you to be looking down on others. 
The angle of your camera changes the tone of your 
message. 

MICROPHONE: Quality microphone with back up 
option ready! 

HEADPHONES: Use ones that allow you to hear well 
and not distract the viewer.

Be THE

Have FUN

Add VALUE 

Remember...

THE FOUR QUESTIONS:

When we ask these four questions before 
we pitch, promote or plan for our 
webinars, we accomplish more. 

1) Why am I having this call/webinar? 

2) What is the ONE thing I want to accomplish 
on this webinar?

3) What are the FACTS, STORIES & QUESTIONS 
that help me accomplish that ONE thing?

4) How much time do I need to make it 
happen?


