
Who are We? 

The Workforce Readiness committee of the Society of Human Resources of 

Greater Tucson advocates for quality education programs, work-based  

learning opportunities, and partnerships with high schools to advance the  

readiness of our future workforce. 

The goal of Workforce Readiness is to enhance the career education and  

employability of high school students, introduce 21st century work skills into 

the curriculum and help students understand the connection between school 

and careers success. 

Human resource professionals partner with area high schools to deliver and 

facilitate workshops and class projects and provide tools and resources to  

enhance the workforce readiness of students.  Topics include career  

exploration, successful job search strategies, problem solving, communication 

and conflict resolution. 

Who Benefits? 

High Schools: 

 Support students’ workforce readiness and understand the needs of  
employers. 

 Complement existing curriculum with practical, real-life experiences. 

 Increase visibility of schools in the Tucson business community. 
 

Students: 

 Improve job search strategies and increase preparation for entry into the 
workplace. 

 Interact and network with human resource professionals. 

 Receive certificate of completion as a credential for job search. 
 

Tucson Business Community: 

 Attract more capable applicants and future employees. 

 Utilize certificate as a selection tool. 

 Inform and influence the Workforce Readiness program outcomes. 

Society for Human Resource Management - 

Greater Tucson (SHRM GT) 

Workforce Readiness Committee 

CHAIR:  Linda Pitney, lpitney@carf.org 

Toll free:  (888) 281-6531, ext. 7177 



Training Modules  |  Workforce Readiness Program  |  Training Modules 

 

          Resume Writing 

 This session teaches students how to write and create resumes that  
  grabs the attention of potential employers. 

      Student Learning Objectives: 

 Review job requirements and employers’ expectations. 

 Understand the purpose and components of a resume. 

 Identify the skills, qualities and experiences that you can include in 
a resume. 

Interviewing 

      This session introduces students to the basic skills and strategies  

  needed to effectively interview. 

Student Learning Objectives: 

 Review job requirements and employers’ expectations 

 Successfully demonstrate the ability to fill the job requirements. 

 Understand how the interview can showcase the benefits that 
one would bring to the prospective employer. 

Discovering Your Passion 

     This session is designed to help students understand the connection 

           between self-assessment and career choices and to teach techniques for 

      researching potential career options. 

Student Learning Objectives: 

  Understand how a person’s abilities, traits and preferences relate to their  
            best career choices. 

  Identify abilities, traits and preferences and the career fields to which a person  
            may be best suited. 

  Understand how to locate information about different career fields. 

  Learn specific methods for researching the career fields of interest. 

Job Search 

          This session provides students with a  step-by-step        
           approach for finding and applying for a job. 

Student Learning Objectives 

  Conduct a job search. 

  Review job requirements and employer expectations. 

  Demonstrate ability to outline skills, experience, suitability  
    for the job. 

  Complete a thorough and comprehensive job  
    application. 

Your Professional Brand 

              This session is designed to help students understand the  
       importance of behavior in contributing to their professional brand 

       or reputation. 

Student Learning Objectives: 

  Understand how behavior creates a reputation, or a professional 
          brand, in the workplace. 

  Identify positive and negative behaviors 

 Understand the link between reputation and ethics in the  
         workplace. 


